Part 11 - OPERATING FUND RECEIPTS
Annual Report Examples — 2017

Notes Required for: Lines 11.9 through 11.15, 11.17, 11.18 and 11.23.
Please list each type of receipt with the related $$ amount.

(For example: Line 11.14 Gifts & Endowments $1,800 (total reported)
Note — Memoriais $1,300; Friends Group $500)

Line 11.3 Local Library Services Aid (LLSA)
CCLS provides figure

Line 11.5 Additional State Aid received from the System
CCLS provides figure
- RBDB Grant

Line 11.6 Federal Aid received from the System
CCLS provides figure
- Summer Reading

Line 11.7 Other Cash Grants

CCLS provides figure
- Annual $250 Cash Grant - Adult Literacy Grant - Outreach Mini Grant
- Materials Plan/Book Plan - Marketing Micro Grant - R2R (Ready 2 Read) Stipend

- NYLA Travel Grant

Line 11.9 State Ald other than LLSA, Central L.Ibrary Ald (CLDA and/or CBA) or other State aid reported
as system cash grants

- Bullet Aid: Member item from Assemblyman - NYS Public Library Construction Grant: (ONLY IF

- Conservation/Preservation Grant there is NOT a separate capital fund.

- Family Literacy Grant - NYSCA (Council on the Arts) Decentralization
Grant

Line 11.14 Gifts & Endowments (Private persons or foundations)

= Anonymous gift - Friends of the Library (Only report $ given to library)
- Arts Pool of Chautauqua County grant - Gates Foundation

- Bequests - Gates Grant matching funds from Rotary

- Cattaraugus County Arts Council Grant - Gifts

- Chautauqua Region Community Foundation Grant - Grant

- Coffee donations - Local community foundation grants

- Donations - Maple Festival donation

- Endowment - Memorials
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Part 12 - OPERATING FUND Disbursements
Annual Report Examples - 2017

Notes Required for: Lines 12.4, 12.11, 12.14, 12.16, 12.22, 12.23 and 12.24.
Please list each type of disbursement with the related $$ amount.

(For example: Line 12.4 Employee Benefits $6,350 (total reported)

Note —- FICA taxes $4,750; Workers Comp $1,250; Disability $350)

Line 12,4 Employee Benefits Expenditures

- FICA: Only Library/Employer’s share of Social
Security & Medicare taxes

- NYS Retirement system _
- Other Insurance (Ex. NYS Disability &

- Flex plan fees Unemployment)

- Health insurance - Private Pension/Retirement benefits
- Life insurance - Worker's Compensation

12.6 Print Materials

- Books

- Magazines, Newspapers

12.7 Electronic Materials Expenditures
- eBooks (Includes OverDrive titles)

- eMagazines (Includes Zinio titles)

= Databases

- Downloadable audiobooks (Includes OverDrive &
One Click Digital titles)
- Local digitized materials

12.8 Other Materials Expenditures
- Audio books

- DVDs

- Microfilm

- Puzzles
- Toys/Manipulatives

Line 12.10 From Local Public Funds - ONLY IF § GIVEN FOR SPECIFIC ITEM. OTHERWISE, USE LINE 12.11

Line 12.11 From Other Funds (Capital Expenditures: Vehicles and New Items for the Building)

- Blinds, Curtains, Rods - Filing cabinet - Roof - New

- Bookshelves - Fire alarm system - Rug

- Book return - New - Folding tables - Security system
- Building Addition - Furnace - New - Shelving

- Built-in Cabinets - Furniture - Siding

- Carpet & tile - Hot water heater - New - Tables - New

- Cart - Keyboard shelves - Television wire

- Chairs - New - Ladder - Thermostat ,
- Diaper changing table - Laptop cart - Vacuum Cleaner - New
- Easel - Patio construction & drainage - Well - New

- Electric panel - Planter box - Windows

- Exit lights - New - Plumbing - New

CCLS.1/2018
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Line 12.23 Equipment

- Barcode scanners

- Batteries (Equipment related)
- Camera/Digital Camera

- CD players

- GComputer

- Computer installation

- Computer maintenancefrepairs
- Copier {Public and/or Staff)

- Copier lease/rental

- Copier maintenance/repair

- Fax machine

- Fax maintenance agreements

- Flat Screen TV

- Laptop

- Light bulbs (Equipment related)
- Office equipment

- Office equipment lease/rental

- Office equipment maintenance/repairs
- Printer

- Projector

- Receipt printer

- Scanners

- Television

- Video game consoles

If any expense exceeds $10,000 or 5% of the library's budget, whichever is higher, [ndicate In a Note

how the funds were spent.

Line 12.24 Other Miscellaneous

- Advertising fundraiging expenses
- Antivirus/virus protection

- Art Gallery & Exhibit

- Bank charges/bank fees

- Book fair

- Collection agency fees

- Computer software

- Conferences

- Continuing education

- Contracts with individuals who are barcoding the
library's collection for System's ILS
- Director & Officer insurance

- Directors' Bonding & Insurance

- Donations

- Dues

- Fundraising expenses

- Indian lease

- Interlibrary Loan Fees

- Investment expense

- Lost materials

- Marketing/fundraising

- Membership Line

- Mileage

- Movie licenses

- NYLA Travel Expenses

- PO Box Rental

- Printing services

- Professional fees (ALA, NYLA)

- Programming/programs (supplies & food)
- Promotional costs

- Publicity & printing

- Refunds to patrons

- Returned check fee charges

- Safety deposit box rental

- Sam's Club

- SIRSI ILS maintenance

- Software

- Software licenses & installation

- Summer Reading Program

- Travel (workshops, conferences, meetings)
- Unique Management Services “Robo-Calls”
- Video licenses

- Volunteer expenses

- Volunteer recognition/gifts

- Voting machine moving

- Web hosting

- Workshop fees

If any expense exceeds $10,000 or 5% of the library’s budget, whichever is higher, indicate in a Note

how the funds were spent.
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